Formal Writing

Success Criteria 
While working remember to …..

· Use impersonal voice – avoiding ‘I’
· Use imperative verbs – do, don’t, take 
· Use passive voice
· Use formal vocabulary and phrases e.g.

‘hereby’, ‘on behalf of’ 
· Use technical vocabulary 
· Use polite language
· Use complex sentences 
· Use a formal tone 

· Use formal connectives


· Leave a line between paragraphs
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