Top Tips
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Keep the title simple and clear
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Include a short introduction – explaining 

what is going to be made.
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Use sub-headings to organise into different sections.  This makes    

 
the instructions easy to read.
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Mumble your sentences before typing or writing them down.
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Think about font size, type and colour.
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Use a thesaurus, spell-check or dictionary.
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Insert text boxes to add illustrations and move them wherever you want.

[image: image8.png]



Show it to a friend or adult.  Can they suggest improvements?
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How to send an email…
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