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Be clear about your topic. Know what you are reporting about!

Research your topic and make notes to help you. You should have another sheet with your notes on.
Write out what your main points should be. Keep it simple.
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Decide how you are going to film your section of the report. Use pictures and arrows to sequence your report. What features (such as a voice-over) will you use in each section?

Write a short script for each member of your team. You can help each other to do this onto ‘prompt cards’.
Learn your script! Use a clear voice and keep your head up.
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